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To All Shippers /Customers /Vendors Located Outside the U.S.
Required Shipping Procedures

These instructions cover temporary imports into U.S. and returns of 
previously exported defense items into U.S..

When returning “defense hardware,” ie., an item exported under U.S. export license or exception, to Telephonics, the following procedures must be observed to assure timely and proper handling and return of the defense item.  Failure to follow these procedures may result in rejection or return of the equipment without receipt, delays, seizures, fines or penalties assessed by the U.S. Government:
(*Once you Obtain a Return Material Authorization (RMA) from Telephonics Product Support:
STEP 1
Provide paperwork prealert to Telephonics at least three (3) days in advance of placing shipment to the carrier by email, with waybill and commercial invoice providing description.


Paperwork Pre-alert information only - Attention:  Rich Towler, Supervisor Logisitics and Trade
E-mail:  towlerr@telephonics.com 
Alternate E-mail:  ImportActivity@telephonics.com

Send informational copy to:  Ted Gapinski, tgapinski@portgroupusa.com

CONSIGNEE: Address all shipments to:
Delivery to:

Telephonics Corporation


(Telephonics facility address as specified on the RMA)


Attn:  Product Support
NOTIFY Party only / for U. S. Customs Clearance:
The Port Group New York (JFK)
Phone: 718-723-8210  

FAX 718-949-2103

Attn: Ted Gapinski  EMail: tgapinski@portgroupusa.com  
&  JFKimport@portgroupusa.com 

STEP 2
A complete list and description of the defense article(s) being returned, including quantity and U.S. dollar value must be stated on the Commercial Invoice.  The invoice must be in English in accordance with 19 CFR §141.86.
Item Description

Telephonics Part Number

Telephonics Serial Number

Value of Equipment in US currency

Country of Origin of manufacture
Reason for Import  to the U.S. (Return for Repair of U.S. hardware)
RMA # 
STEP 3
You must cite on shipping documents of defense items one of the following:
Please include the appropriate License Number / or specific ITAR exemption – as applicable - on the AWB for the carrier’s reference and list on commercial invoice.
“THIS SHIPMENT IS A RETURN OF GOODS UNDER U.S. DEPARTMENT OF STATE LICENSE NO._______________.”     
OR

“THIS SHIPMENT IS BEING IMPORTED IN ACCORDANCE WITH AND UNDER THE AUTHORITY OF 22CFR123.4(A)(1).”  [Repair Exemption]
Note:
Do not ship ITAR / Defense articles via FedEx, DHL Express, UPS Small Pack or similar modes of transportation* without specific consent of Telephonics.  Your carrier must be able to turn over the shipment / docs to our broker for customs clearance purposes.
(*A BSO – Broker Select Option or BTO – Broker Turnover Option would be applicable.)

Please include a Foreign Shippers Declaration as applicable with your traveling documents for customs clearance purposes.
Shipment not properly marked may be rejected or subject you to fines, penalties or forfeitures under U.S. Customs laws or State Department Regulations.

Whenever an item imported is a permanent import into the U.S. of defense goods no special markings are required.  

Any questions contact Rich Towler (631) 470-8837 or email TOWLERR@Telephonics.com.
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